
 

  

 
POLICY 

Medical 
 
 
Rationale 
 
The School is required to provide a safe physical and emotional environment for students and 
comply in full with any legislation currently in force or that may be developed to ensure the 
safety of students and employees.   
 
The health and wellbeing of students is the school’s primary concern. The school accepts that 
it is in “Loco Parentis” in the event of accidents, illness and has a duty of care to meet any 
identified health needs of students, in line with the Health & Safety At Work Act, 2015. 
 
Boards and early learning services are PCBUs (Person Conducting a Business or Undertaking). 
They have a duty to manage workplace risks, and any potential or actual outbreaks of 
communicable disease such as influenza, measles,COVID-19 and other emergent viruses, 
among other health and safety responsibilities outlined in the Health and Safety at Work Act 
2015. 
 
School principals (of State Schools) can preclude a student from attending if they believe on 
reasonable grounds may have a communicable disease (using Section 77 of the Education 
and Training Act 2020). 
 
Purpose: 
 

 



 

To ensure that reasonable and practicable steps are taken by the school to ensure the health, 
safety of staff and wellbeing of students, visitors and contractors on the School site by 
implementing clear guidelines and requirements in accordance with all relevant Health & 
Safety legislation and advice from relevant health agencies. 
 
 

1.​ Accidents, Illness & Sickbay 
 
1.1.​ In the case of sickness and accidents, the advice of the staff member in charge 

of first aid and the sick bay should be sought 
1.2.​ The school office/sickbay staff will be notified whenever a child is brought to 

the sick bay.  They will take responsibility for the injured or sick child 
1.3.​ If a serious injury is suspected, a staff member will remain with the pupil and 

immediately call for assistance.  The child should not be moved until a medical 
assessment has been made 

1.4.​ In the event of urgent medical needs, the school will contact an 
ambulance/doctor / and/or Healthline as deemed appropriate in the first 
instance 

1.5.​ Where the sickness or accident is considered sufficiently serious, (and in all 
cases where a child has suffered a blow to the head) all reasonable efforts will 
be made to contact the parents as soon as possible, using the contact details 
provided to the school. (Notifying the school of any updates to contact details 
is a parental responsibility) 

1.6.​ When children are treated in the sick bay, or admitted to the sick bay, details 
will be entered in the ‘Accident & Sickness Register’ 

1.7.​ An accident form is to be completed for any serious accidents where off site 
medical treatment is necessary 

1.8.​ In the event of workplace injuries, reports will be made to Worksafe as 
required 

1.9.​ The Principal must be informed of any accident / illness of a serious nature, 
and an “Accident Report” form submitted and kept on file (as soon as is 
reasonably practicable) 

1.10.​ The Board will be provided with a periodic summary report of serious 
accidents and/or injury, and actions taken 

1.11.​ Class teachers will be issued with supplies of plasters, tissues and gloves etc. 
for treatment of minor injuries in class.  Class teachers should request 
replacement items from the school office as needed 

1.12.​ Disposable gloves should be used where any body fluid or blood is present, 
and appropriate PPE used where there may be risk of exposure to infectious 
disease 

1.13.​ Information on individual health matters will be requested on enrolment and 
at other times as deemed necessary.  These shall be referred to in the case of 
emergency / illness 

1.14.​ The sick bay is to be maintained in a clean and hygienic state at all times 

 



 

1.15.​ The staff member with sickbay responsibilities will ensure that medical 
supplies held in the sick bay are maintained at appropriate levels.  The first aid 
kits used on field trips should be similarly maintained 

1.16.​ The staff member with sickbay responsibilities will ensure that the defibrillator 
unit is kept in good working order and serviced in line with manufacturer 
instructions 

1.17.​ The school will ensure that key staff members are first-aid trained and 
certificated as required to ensure that first aid expertise is current and up to 
date (to include at least SLT and Team Leader staff) 

 
2.​ Administering Medication: 

 
2.1.​ All requests will be made by parents / caregivers in writing on the schools 

“Administration of Medication" form, including dosage and medical directions 
for administering the medication 

2.2.​ The medication must be provided by the parent/guardian to the school.  The 
parent must ensure the first dose is not given at school. In exceptional 
circumstances where a parent has given verbal consent, common medication 
held by the school (i.e. Panadol, Paracetamol syrup) may be administered by 
the staff member on duty. This would typically only be considered if there is a 
significant delay expected for the child to be collected from the school by a 
parent or caregiver 

2.3.​ All medication must be kept in a ‘child proof’ cupboard in the medical room.  
(Exception – labeled asthma inhalers and accessories may be kept in First Aid 
cupboard.) 

2.4.​ Medication will be administered by the delegated persons, witnessed by 
another adult, and details recorded 

2.5.​ The Principal reserves the right to decline requests to administer medication if, 
on reasonable grounds, it is determined that doing so may pose a risk to the 
child or require specialist expertise that cannot be provided by staff 

2.6.​ The delegated person / persons will take all reasonable steps to administer the 
medication as requested by the parents / or guardians and in line with written 
medical directions, but the school accepts no responsibility in this regard 

2.7.​ For acute medical conditions (e.g. life threatening reactions to stings, severe 
asthma etc) a Personalised Action Plan will be compiled collaboratively with 
the parent / caregiver. 

 
3.​ Communicable Diseases: 

 
3.1.​ Any staff and students who are feeling ill should be advised not to attend 

school 
3.2.​ In the event that the Principal believes on reasonable grounds that a student 

or staff member may have a communicable disease (Section 77 Education and 
Training Act 2020), the student or staff member will be required to stay away 
from school for the infectious period of the specific disease or as otherwise 
directed by a doctor or public health service 

 



 

3.3.​ In the event a person required to stay away from school doesn’t comply, the 
Principal may ask the Medical Officer of Health at their local public health 
service for support, which could include a direction under the Health Act. The 
principal must inform the Medical Officer of Health, the affected staff member 
and/or the student’s parents (in the case of a student) and the Board that they 
have taken this action 

3.4.​ If a student or staff member has been precluded on suspicion of having a 
communicable disease, the Board must, as soon as is practicable, investigate 
the matter. After investigating, the Board should either cancel the preclusion 
or confirm that the student or staff member should stay precluded until the 
Board has received a certificate from a medical practitioner stating that the 
student or staff member is well enough to be back to school 

3.5.​ If the principal is concerned that a student or staff member may have been 
exposed to a communicable disease, they should contact the health 
authorities for advice through the Healthline 0800 611 116 

3.6.​ Information on communicable diseases, including symptoms and required 
exclusionary periods should be sought from the Ministry of Health: 

https://www.healthed.govt.nz/system/files/resource-files/HE1215_Infectious%20dise
ases%20card.pdf 

 
4.​ Pandemic - in the event a pandemic or epidemic is declared, the Board’s Pandemic 

Plan will come into effect 
 
Related Policies: 
 
Pandemic Plan 
Health & Safety 
Privacy Act 
 
 

 
Signed: Virginia Brown, Presiding Member 
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